
Halley Primary School Library Policy 

October 2017 

 

1. Mission Statement 

At Halley Primary School we aim to enable children to become independent learners and to 

receive a well-rounded education.    The school library plays a central role in this, providing 

books and other resources for all children, of all abilities and from all backgrounds.  All 

children including Nursery visit the library and it is an integral part of the school community. 

 

2. Library aims 

� to support reading for pleasure 

� to develop and enhance independent learning skills 

� to raise standards of pupils’ achievements across the whole curriculum 

� to support teaching and learning  

� to enrich the curriculum  

� to support the literacy curriculum 

� to support diversity 

� to stimulate children’s curiosity, imagination and creativity  

 

3. Library objectives 

a) Library provision 

The library 

o provides children with a stimulating, safe and enjoyable space to choose books for 

reading for pleasure and learning 

o provides resources that are current and inclusive, reflect the cultural diversity of the 

school and support the school’s Equal Opportunities Policy  

o provides resources that support the curriculum and ensure its breadth and balance 

The Librarian 

o manages and develops the Fiction and Non-Fiction libraries, ensuring relevance and 

inclusivity of stock 

o receives an annual budget sufficient to replace lost and damaged stock and ensure 

regular input of newly published resources 

 

b) Support for teaching and learning 

The Librarian 

o develops children’s ability to find what they enjoy and need for learning   

o fosters children’s love of reading and finding information  

o enables children to develop  information skills 

o enables children to learn  how to handle and respect books 

o organises regular activities and displays to promote reading for pleasure 

o promotes national Reading Year and Tower Hamlets Schools Library Services events 

o promotes reading and information- seeking as enjoyable and valuable activities 



o gives children opportunities to take part in reading clubs, shadowing of book awards 

and reading competitions initiated by the school and by organisations in the wider 

community 

o gives children opportunities to help organise the library and to suggest 

improvements 

o manages the library computer system 

o works with the Literacy Coordinator and other staff on literacy activities 

o offers specialist knowledge to staff, the community and children 

o promotes the library, books and library activities regularly to families, children and 

staff 

o enforces the school’s behaviour policy  

 

c) Monitoring and evaluation 

The Librarian 

o monitors and evaluates the use of the library regularly and reports to the Head, 

Literacy Coordinator and governors 

 

4. External support 

The Librarian 

o promotes the use of resources, expertise, support and literacy activities of the 

Schools Library Service 

o fosters links with Idea Stores, bookshops, book suppliers, publishers, authors and 

literacy organisations, both locally and nationally 
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Borrowing Rules 

• Children may borrow 2 books for a maximum of two weeks 

• All books must be returned by two weeks before the end of every term 

• All books must be issued and returned using the issue files 

• Children may borrow any book on the shelves apart from books from the Reference section 

(Encyclopaedias etc.) or magazines  

• Parents may borrow from the school library on request of the Librarian 

Library access 

• The library is open all day, although it is only staffed half a day a week  

Looking after the library and book rules 

• Children should tidy the library before they leave, placing books on the shelves in the right 

place and the correct way round 

o It is the responsibility of the staff member accompanying the class to make sure that 

this is done and that the library is tidy before the class leaves 

• Children must look after books: no scribbling, ripping pages, bending the covers back or 

losing the books 

o Parents will be invoiced for lost, non-returned or damaged books  

• Children should keep their books in their reading folder when not reading them 

 

Behaviour in the library 

Children and staff should adhere to the Behaviour Policy in the library, as in any other part of the 

school. 

       Lucy Chambers, 

       Librarian 

 


